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Dwight Presbyterian Mission Drug and Alcohol Testing Policy Overview 

 
Oklahoma's Standards for Workplace Drug and Alcohol Testing Act does not require that 
employers conduct drug or alcohol testing. Rather it states that employers that choose 
to conduct drug or alcohol testing must abide by its provisions. 

Employers are authorized to conduct tests as follows: 

 Applicant and transfer / reassignment testing  

 For-cause testing  

 Post-accident testing  

 Random testing  

 Scheduled, fitness-for-duty, return from leave, and other periodic testing, and 

 Post-rehabilitation testing  

Dwight Presbyterian Mission Drug and Alcohol Testing Policy 

The purpose of this policy is to help ensure a safe, healthy, and productive work 
environment, to protect property and assets, and to ensure the efficient operation of 
Dwight Mission. 
 
Dwight Mission provides a copy of this policy to employees upon their acceptance of a 
position. Delivery may be in person, through the mail, electronically or by posting a copy 
of the policy in a prominent employee access area. Policy changes will be provided to 
all employees and will be subject to at least 10 days' notice to employees prior to such 
implementation or changes. 

 
Policy Generally 
Employees are prohibited from using or being under the influence of alcohol or illegal 
drugs during working hours.  
 
Employees are prohibited from selling, possessing, transferring, or purchasing illegal 
drugs on Dwight Mission property or while performing Dwight Mission business. The 
use, sale, transfer, or possession of an illegal drug while on duty is cause for immediate 
termination.  
 
No alcoholic beverage will be brought or consumed on Dwight Mission premises except 
by persons age 21 or over in connection with Board authorized events and/or full-time 
staff residences.  
 
No prescription drug will be brought on Mission premises by any person other than the 
one for whom it is prescribed. Prescription drugs may be used only in the manner, 
combination, and quantity prescribed for the patient for whom it was prescribed.  
 
Employees must report any conviction under criminal drug statute within five (5) days 
after the conviction for violations occurring on or off Dwight Mission premises while 
conducting Mission business. For purposes of this policy, an "illegal drug" is any drug or 
controlled substance the sale or consumption of which is illegal. A "prescription drug" is 
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any substance prescribed for individual consumption by a licensed medical practitioner. 
"Alcohol" means ethyl alcohol or ethanol.  
Persons Subject To Testing  
All applicants who have received a conditional offer of employment are subject to drug 
testing under this policy. 
 
All employees in all employment classifications are subject to drug testing.   
 
Circumstances Under Which Testing May Be Requested or Required of 
Employees  
All testing will be in accordance with applicable local, state, and federal laws.  
 

Applicant 
Dwight Mission may require an applicant to undergo drug testing.  An applicant is 
a person who has applied for a position with Dwight Mission and received a 
conditional offer of employment.  A positive test result as well as failing or 
refusing to undergo the requested testing may be used as a basis for refusing to 
hire the applicant. 
 
Transfer/Reassignment Testing 
Dwight Mission may require an employee who transfers to a different position or 
job or who is reassigned to a different position or job to undergo drug or alcohol 
testing. 
 
For Cause Testing 
Dwight Mission may require an employee to undergo drug or alcohol testing at 
any time it reasonably believes the employee may be under the influence of 
drugs or alcohol, including, but not limited to, the following circumstances: 
evidence of drugs or alcohol on or about the employee’s person or in the 
employee’s vicinity, conduct on the employee’s part that suggests impairment or 
influence of drugs or alcohol, a report of drug or alcohol use while at work or on 
duty, evidence that an employee has tampered with drug or alcohol testing at any 
time, negative performance patterns, or excessive or unexplained absenteeism 
or tardiness.  
 
Post-Accident Testing 
Dwight Mission may require an employee to undergo drug or alcohol testing if the 
employee or another person has sustained a work-related injury; and may be 
required to undergo drug and/or alcohol testing if the employer’s property has 
been damaged, including damage to equipment.  
 
For purposes of workers’ compensation, no employee who tests positive for the 
presence of substances defined and consumed pursuant to Section 465.20 of 
Title 63 of the Oklahoma Statutes, alcohol, illegal drugs, or illegally used 
chemicals or refuses to take a drug or alcohol test required by the employer shall 
be eligible for such compensation.  
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Random Testing 
Dwight Mission may require all members of an employment classification or 
group to undergo drug or alcohol testing at random at any interval determined by 
the employer.  
 
Scheduled, fitness-for-duty, return from leave and other periodic testing 
Dwight Mission may require an employee to undergo drug or alcohol testing if (i) 
it is conducted as part of a routinely scheduled employee fitness for duty medical 
exam, (ii) is requested or required by Dwight Mission in connection with the 
employee’s return to duty from a leave of absence, or (iii) is scheduled routinely 
as part of a written policy. 
 
Post-Rehabilitation Testing 
Dwight Mission may require an employee to undergo drug/alcohol testing without 
prior notice for a period of up to two years commencing with the employee's 
return to work following a positive test or following participation in a drug/alcohol 
dependency treatment program.  

 
Identification of the Substances Which May Be Tested 
Dwight Mission may request or require an applicant or employee to be tested for drugs 
and alcohol. 
 
Drug Testing Methods and Collection Procedures to Be Used; Right to Explain  
All collection and testing shall be done in accordance with the rules promulgated by the 
Oklahoma State Board of Health.  All sample collection and testing for drugs and 
alcohol pursuant to the provisions of this act shall be conducted in accordance with the 
following conditions:  1. Samples shall be collected and tested only by individuals 
deemed   qualified by the State Board of Health and may be collected on the premises 
of the Company. 2. Only samples deemed appropriate by the State Board of Health for 
drug and alcohol testing shall be collected. 3. The collection of samples shall be 
performed under reasonable and sanitary conditions.  4. A sample shall be collected in 
sufficient quantity for splitting into two separate specimens, pursuant to rules of the 
State Board of Health, to provide for any subsequent independent analysis in the event 
of challenge of the test results on the main specimen.  5. Samples shall be collected 
and tested with due regard to the privacy of the individual being tested.  In the instances 
of urinalysis, no Company representative, agent or designee shall directly observe an 
employee in the process of producing a urine sample; provided, however, collection 
shall be in a manner reasonably calculated to prevent substitutions or interference with 
the collection of testing reliable samples.  6. Sample collection shall be documented, 
and the documentation procedures shall include: a. labeling of samples so as to 
reasonably preclude the probability of erroneous identification of test results; b.an 
opportunity for the employee to provide notification of any information which the 
employee considers relevant to the test, including identification of any currently or 
recently used prescription or nonprescription drugs, or other relevant information.  
Employees using prescription drugs which might impact the test should report this 
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information, including the name of the authorized licensed medical practitioner who 
prescribed the drug, and the duration of the prescription, to the testing personnel 
immediately prior to any testing. Any over-the-counter drugs that may impact the test 
should be reported.  7. Sample collection, storage and transportation to the testing 
facility shall be performed so as to reasonably preclude the probability of sample 
contamination or adulteration.  8. Sample testing shall conform to scientifically-accepted 
analytical methods and procedures.  Testing shall include confirmation of any positive 
test result by gas chromatography, gas chromatography-mass spectroscopy, or an 
equivalent scientifically accepted method of equal or greater accuracy as approved by 
State Board of Health rule, at the cutoff levels as determined by State Board of Health 
rule, before the result of any test may be used as a basis for any action by an employer.  
9. A written record of the chain of custody of the sample shall be maintained from the 
time of the collection of the sample until the sample is no longer required. 
 
An employee covered under this policy has the right to explain, in confidence, the test 
results.  The reporting of the results of the drug test shall be handled discreetly between 
the testing facility and Dwight Mission. 
 
Time and Cost of Testing; Time to Challenge Results 
Testing of employees will occur during or immediately after their work period. Testing of 
employees will be considered work time for purposes of compensation and benefits. 
 
Dwight Mission will pay for the cost of the required testing for drugs or alcohol. Any 
individual who requests a confirmation test of the original sample within twenty-four (24) 
hours of receiving notice of a positive test in order to challenge the results of a positive 
test, however, must pay all costs of the confirmation test or retest, unless the retest 
reverses the findings of a challenged positive test in which event Dwight Mission will 
reimburse the individual for the cost of the retest.  
 
Maintenance and Confidentiality of Records and Information 
Records of all drug and alcohol test results and related information maintained by the 
employer shall be the property of the employer and, upon the request of the employee 
tested, shall be made available for inspection and copying to the employee. Except as 
provided in the next paragraph, Dwight Mission shall not release such records to any 
person other than the applicant, employee, or the review officer. 
 
Records of all drug and alcohol test results and related information maintained by the 
employer may be released by Dwight Mission for any of the following purposes:  (i) as 
admissible evidence by Dwight Mission or the individual tested in a case or proceeding 
before a court of record or administrative agency if either the employer or the individual 
tested are named parties in the case or proceeding; (ii) in order to comply with a valid 
judicial or administrative order; or (iii) to Dwight Mission’s employees, agents, and 
representatives who need access to such records in the administration of the Standards 
for Workplace Drug and Alcohol Testing Act.   
 
Additionally, Dwight Mission, contracting with another employer, may share drug or 
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alcohol testing results of any tested person who works pursuant to such contractual 
agreement. 
 
Disciplinary Action 
Dwight Mission may take disciplinary action against an employee (including discharge) 
who refuses to undergo drug or alcohol testing or who tests positive for the presence of 
drugs or alcohol. 

Dwight Mission may also take disciplinary action (including discharge) against any 
employee who alters or adulterates the blood or urine sample provided for testing.  
 
 
Conduct of Searches  
Every employee will be required, upon Dwight Mission's request, to submit to a search 
of any vehicle brought onto Dwight Mission premises, to submit to a search of any 
pocket, package, purse, briefcase, toolbox, lunch box, or other container brought onto 
Dwight Mission premises, and to submit to a search of any desk, file locker or other 
container provided by the Dwight Mission. 
 
Applicable Laws  
It is the intention of Dwight Mission that this policy be established and implemented in 
accordance with applicable state and federal laws, including the Oklahoma Drug and 
Alcohol Testing in the Workplace Act and any regulations promulgated there under by 
the Oklahoma State Board of Health. In the event of any inconsistency between this 
policy and the applicable laws and regulations, such laws and regulations will govern.  
 
Questions 
Although there are no formal appeal procedures, if you have any questions, please see 
the Executive Director. 


